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Required Attachments

[ ] Event Site Plan — a detailed description of where the event will take place, a timeline of what events will occur,
area or room layout of activities (i.e. exhibit booths, bandstand), etc. (Where applicable, include all fire
extinguisher, exit and cooking area locations).

[] Security/Crowd Control Plan — a detailed description of where the attendees will be located, security measures,
security personnel, etc.

[] Fire Department Permit (if applicable) - Contact the City Fire Marshall’s Office at 805.564.5702. A site
inspection may be required.

[] Clean-up Schedule, (if applicable) Permittee is responsible for leaving all areas in the same condition as found.
(] Aircraft Parking Plan (if applicable)

[] Vehicle Parking Plan/Transportation Plan (if applicable) - Include the number of vehicles on site.

|:| Other Airport Permits as needed (i.e. film/photography permit)

[] Written verification from Airport tenant confirming the allowed use on their leasehold (if applicable).

[] Litter Control measures — a detailed description of what means will be utilized to handle trash.

Event Coordinator/Contact

Name Phone
First Last

Email address

Street address City State Zip

Event Sponsor (if applicable)

Name Phone
First Last

Organization

Email

Street address City State Zip
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Event Information

Event Description (in addition to Event Site Plan)

Proposed Activities

Proposed Location

Purpose of Event

Who will be attending this event?

Estimated Attendance:

Event Date(s) Event Time

Utility Provisions (i.e. restrooms, lighting)

Signage/Signage Location(s)

Airport Services Requested

Personnel (patrol, security, escorts, etc)

Materials (lights, signs, etc)
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